
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

STEP 1: How to Sign In? 

THIS CODE OS 
PRINTED ON 
PURCHASE ORDER 

ENTER YOUR 
VENDOR CODE 
HERE… 

ENTER YOUR 
PASSWORD 
HERE… 

CLICK        
ENTER             
TO SIGN IN 
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STEP 2 : Filling Details 

ENTER YOUR 
INVOICE NO. HERE 

ENTER PURCHASE 
ORDER NO. HERE 

ENTER PART  NO. 
HERE 

ENTER PART 
NAME HERE 



 

STEP 3 : Selection of documents to be upload   

SELECT THE 
DOCUMENTS YOU 
WISH TO UPLOAD 

YOU CAN SELECT 
MULTIPLE FILES 

STEP 4 : Uploading Documents 

DRAG & DROP 
DOCUMENTS TO 
UPLOAD OR… 

SELECT THE  
DOCUMENTS TO 
UPLOAD. 

CLICK SAVE TO 
UPLOAD THE 
DOCUMENTS 


